
 
 

Project Executive Summary 

Objectives 
Use this template to create your 
required executive summery, which 
briefly describes your project for 
general audience. Avoid technical 
details and use simple language. This 
project summary along with other 
ones will be posted on the 
Engineering Web Site to serve several 
purposes: 

• They inspire future students 
looking for ideas for projects. 

• They reflect the various 
capabilities available in the 
college labs, which may attract 
external students. 

• They serve as official 
references for your future 
employment. 

General Description 
Here you see one figure, which should be your 
main display. You may have another figure if it 
saves you a thousand words. You need to size 
your figure(s) to fill a reasonable area of this 
page. You may use drawings or bitmap file. 
Keep the summary in color. Make sure your 
images are saved in low resolution to keep the 
file size relatively small. 

Headings 
You should use your own headings of your 
paragraphs to fit your particular project. 
However, a standard sequence of headings 
could be Introduction or backgrounds, 

Description or Theory of Operation, Design 
Issues, Things I Learned, Future enhancement, 
and Conclusion.  

Exactly one page 
Keep the whole thing exactly one page. If it is 
shorter or longer, it will not be accepted. You 
may have to adjust the text size and spacing to 
perfectly fit your entire summary in one page. 
You may also adjust the figure size to fill the 
page. Just make sure this summary is exactly 
one page. Just one more line to make it one 
page. Maybe few more words. I think that is it.  
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